Apply for Temporary Occupancy Online

Customers can request TCO online using the Amendment button on an Issued Building
Permit. This is only available to those customers who are properly linked to the permit in the
online system.

Oncelogged in, search for the permit number, and then clickon it to ‘Select’ it. Scrolldown
to see the ‘Create Amendment’ option and select that.

Permit/Complaint Status: Permit Issued

Record Info Payments

Work Location

F50 PILOT RD

Project Description:

* More Details

Next, select Temporary Certificate of Occupancy when this screen displays and then select
‘Continue Application’.

Select an Amendment Type

Choosa one of the following available amendment types. For assistance or to apply for an amer

el




Apply for Temporary Occupancy Online

Complete the following fields as directed.

TCO Contact

To add new contacts, click the Select from Account or Add Mew button. To edit a contact, click the Edit ki

Select from Account Add New Look Up
TCO Request

BUILDING INTAKE

*Reguested Occupancy Date:

I 12/29/2017 m

*Area Requested for Occupancy:

This is where the customer adds areas requested for cccupancy text.

* Justification for Temporary Occupancy:
Here is the Justification for TCO, as provided by customer

Inspection Request Date:

12/29/2017 | m

Continue Application »

Continue Application to pay fees online

Step 1:Select item to pay

Click on the arrow in front of a row to display additional information. ltems can be saved for a future checkout by clicking on the Save for
link.

PAY NOW

No Address

1 Application(s) | $125.00

P Temporary Certificate of Occupancy $125.00 Edit Save for later Remowve
17TTMP-002414

Total amount to be paid: $125.00

Mote: This does not include any additional fees which may be assessed later.

e

When the payment is complete, an email will be sent to Inspection Management Staff and
they will coordinate subsequent Inspection activity.



